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JA Central Ontario Company Program
Monthly Advisor Report

Each Company Program advising team will be required to submit a monthly report to JA which will include:
· any updates to the student/advisor registrations including any students/advisors who have dropped out, and flagged students for JA to follow up                           
· questions for JA
· challenges/issues to be addressed
· general update on the team’s progress
Please keep in mind that this is an advisor-managed document as it may contain sensitive and confidential information. 
It should be saved separately from the students’ documents. There may be parts of the document you can ask students to support with – for example filling out the student list updates but that can be prepared and saved separately. 
To submit your monthly report, you can share a link to the document from a shared folder or email a copy to JA each month. 
We encourage the advising team to share the responsibility in completing this form each month.
Please submit your monthly report at the end of each month

1. Team Number and/or Team Name:  
2. Name of advisor completing this form:
3. Reporting Month: 
· November
· December
· January
· February
· March
4. What worked well this month: 

5. What needs improvement:

6. How would you rate the overall engagement of the team?
· Excellent
· Good
· Satisfactory
· Needs Improvement
Please share any comments/highlights/challenges relating to engagement:


7. Do students share the overall workload?
· Always
· Most of the time
· Rarely
· Never
Please share any comments/highlights/challenges relating to workload:





8. Number of total students actively participating/attending the program:
9. Departed Students (JA will use this information to update our records) / You can also send us a copy of your record keeping instead:
	Student Full Name
	Reason for Withdrawal 

	
	

	
	

	
	



10. Students for JA Follow Up (including: multiple absences; lack of communication/engagement, behavioural issues; conflict; etc.):
	Student Full Name
	Reason for requesting JA to follow up  

	
	

	
	

	
	



11. Departed Advisors (JA will use this information to update our records):
	Advisor Full Name
	Reason for Withdrawal 

	
	

	
	

	
	



12. Additional comments/concerns or recognitions:



13. I would like JA to follow up with me: 
· Yes
· No
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